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Monutuka o6padboTKmM NnepcoHaNbHbIX AAHHbIXB AO
«MND M. Knapbl LLeTKuH»

HacTtosawaa Monutmka o06paboTKM nepcoHanbHbIX [AaHHbIX (fanee —
MonuTtunka) aBnAeTcsa AOKYMeHTOoM, onpegensiowmm noantuky B AO «ML® nmeHn
Knapbl UeTknH» (panee — OnepaTop) B oTHoweHUM obpaboTKM nepCcoHasIbHbIX
OaHHbIX.

1.00LwWwume nono>xeHus

1.1.NMonntuka pa3pabotaHa B cooTBeTCTBMM C KOHCTUTyumem Poccumnckom
depepaunn, depepasbHbiM 3aKOHOM 0T 27.07.2006 N 152-®3 "O nepcoHasbHbIX
DaHHbIX" (oanee - 3aKOH O NepcoHasbHbIX OaHHbIX) U OPYrMMU HOPMaTUBHO-
MPaBOBbIMM aKTaMu B uUensaAx obecneyvyeHus 3awmnTbl NpaB n ceobon CybbekTos
nepcoHabHbIX AaHHbIX Npn 0bpaboTke ONepaTopoM MUX MEPCOHasIbHbIX AAHHbIX,
B TOM 4ucie 3aWnTbl NPaB Ha HEMPUKOCHOBEHHOCTb YAaCTHOW XXM3HU, JINYHYIO 1
CEMEWVHYIO TanHy.

1.2.0CHOBHbIE NOHATUSA, NCNOJIb3yeMble B [1oInTUKE:

- MepcoHalibHble AaHHble - nbas MHpOPMaLUs, OTHOCALWAACSA K MPSAMO UK
KOCBEHHO ornpeneneHHOMY unu onpepensemomy dusnyeckomy numuy (CybbekTy
NepCcoHasbHbIX OAHHbIX);

- MepcoHajbHble OaHHble, pa3peleHHble CybbeKkToM MnepcoHasibHbIX AAaHHbIX
ONsi pacnpoCTpaHeHuns, - NepcoHasibHble AaHHble, AOCTYN HEOrpaHUYEHHOro Kpyra
NNL, K KOTopbIM npepocTaBsieH CybbekTOM MepCOoHaslbHbIX AaHHbIX NyTeM Oauyu
cornacmss Ha 06paboTKy MepcoHasbHbIX [AaHHbIX, paspeleHHbIX UM ans
pacrnpocTpaHeHMss B MopsAake, MpeayCMOTPEHHOM 3akKOHOM O MepCoHasbHbIX
NaHHbIX;

- OnepaTop - AO «[MW® nmeHn Knapbl LLeTKUH»;

- obpaboTka nepcoHasbHbIX AaHHbIX - nwboe pencrteme (onepaumsa) wam
COBOKYMHOCTb OeNCTBUM (onepauunn), coBepllaemMbiX C UCMNOJSIb30BaHNEM CPeACcTB
aBToMaTu3auum wunm 6e3 nCnosb3oBaHUA TakKUX CpencTB C NepcoHasbHbIMU
OaHHbIMK, BKO4Yas cbop, 3anucb, CUCTEMATU3ALMIO, HaKOMIeHue, XpaHeHue,
yTo4yHeHne (0bHOBNEHME, WU3MEeHeHue), M3BJieYeHue, WUCMOoNb30BaHue, nepenady
(pacnpocTpaHeHune, npepocTaBsieHne, [ocTyn), obeznuymeaHue, 650KMpoBaHMe,
yhaneHue, YHNYTOXKEHMNE NepCoOHaIbHbIX AaHHbIX;

- aBTOMaTM3NpoBaHHaA 06pa6OTKa nepcoHalJibHbIX OaHHbIX - 06paGOTKa
nepcoHaJibHbIX AaHHbIX C NMOMOLWLbIO CPpenCcTB BblHUC/INTEJIbHON TEXHUKW;
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- pacnpocTpaHeHune MepcoHalibHbIX AaHHbIX - OENCTBUS, HarpaBieHHble Ha
pPacCKpbITUE NepPCoHabHbIX AaHHbIX HEONpeAeNeHHOMY Kpyry nuL;

- npeaocCTtaBJieHne nepcoHalJlbHbIX AOaHHbIX - nencTeus, HarnpaBJiIeHHblEe Ha
PaCKpbliTne nepCcoHaJibHbIX AaHHbLIX ornpepeneHHoMy naunuy wiam onpepesieHHoMy
Kpyry nnu;

- 6510KMpoBaHMEe MNEepCOHajbHbIX MAaHHbIX - BPEMEHHOEe MpeKpaleHne
06paboTKM MepcoHasibHbIX AaHHbIX (3@ WUCKAKYEHMEM cilyYaeB, kKorga obpaboTka
HeobxoanMa ONs YTOYHEHUNSA NEePCOHaNIbHbIX AaHHbIX);

- YHUYTOXEHWE MepPCOHasIbHbIX OaHHbIX - OENCTBUSA, B pe3ysibTaTe KOTOPbIX
CTAHOBUTCA HEBO3MO)XXHO BOCCTAaHOBUTb COAEP>KaHME MepCOoHasIbHbIX OaHHbIX B
NH(MOPMALMOHHOM CUCTEME NePCOHaIbHbIX AaHHbIX U (UN) B pe3ynbTaTe KOTOPbIX
YHUYTOXKAOTCS MaTepuralibHble HOCUTENN NepPCOHasbHbIX OaHHbIX;

- ob6e3nmymBaHMe NepCcoHabHbIX AaHHbIX - OENCTBUA, B pe3ysibTaTe KOTOPbIX
CTQHOBUTCA HEBO3MOXHO 6€3 WnCnonb30BaHWSA [OMNOJHUTENbHOW WHGOPMaunn
onpenennTb MPUHALJIEXHOCTb MEPCOHANIbHbIX AaHHbIX KOHKpeTHOMy CybbekTy
NepCoHasbHbIX AaHHbIX;

- VMHMOPMaLMNOHHAs CUCTEMa MEePCOHajIbHbIX [aHHbIX - COBOKYMHOCTb
copgepxawmxca B 6asax AaHHbIX MNepCOHaNbHbIX AaHHbIX U obecrneymBaloWmnX nNX
06paboTKy MHHOPMALMOHHbBIX TEXHOJIOTUIA N TEXHUYECKUX CPEACTB;

- TpaHCrpaHW4yHaa nepefada MepCcoHalslbHbIX AaHHbIX - Mepepaya
NepCoHasibHbIX OAHHbIX Ha TEPPUTOPMUIO WHOCTPAHHOIrO rocygapcTBa OpraHy
BJIACTU WMHOCTPAHHOro rocyfapcTBa, MHOCTPAHHOMY (U3NYECKOMY LY WK
NHOCTPaHHOMY IOPUANYECKOMY JINLLY.

1.1.MpaBa n o06s13aHHOCTN CybbeKTa NEPCOHasIbHbIX AaHHbIX

1.1.1.Cy6bekT nepcoHasbHbIX [OaHHbIX WMeeT MnpaBO Ha NoJlyYyeHune
nHdopmaumm, KacawLwencs obpaboTkm ero nepcoHasbHbIX AaHHbIX, B TOM 4ucne
cogepxawien:

- noaTBepXAeHne pakTa 06paboTKu NnepcoHanbHbIX AaHHbIX OnepaTopoM;
- NpaBOBble OCHOBAHWUS 1 Lenn 06paboTKM NepcoHasbHbIX OAHHbIX;

- uenm n npuMmeHsemble OnepaTopoM crnocobbl 06paboTKM MepcoHaNbHbIX
OaHHbIX;

- HaMMeHOBaHWEe 1 MecTo HaxoXxieHus OnepaTopa, cBeAeHUs o nuuax (3a
Ncko4YeHnem paboTHMKoB OnepaTopa), KOTopble UMET AOCTYMN K NepCcoHaibHbIM
JaHHbIM WM KOTOPbIM MOryT OblTb pPACKPbITbl MNEPCOHasibHble [OaHHbIE Ha
OCHOBaHMM noroBopa ¢ ONepaTopoM UM Ha OCHOBAHUU hefepasibHOro 3aK0oHa;

- obpabaTbiBaeMble nepcoHasnbHble NlaHHbIE, oTHoCALWMecs K
cooTBeTcTBYOWEMY CybbekTy NnepcoHasibHbIX OaHHbIX, UCTOYHUK WX MOJIyYeHUS,
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€Cnn  MHOWM nMNOopSAAOK nMNpeacTaB/ieHMs TakKUX OaHHbIX  He npefycMoTpeH
denepasibHbIM 3aKOHOM;

- CPOKN O6p360TKI/I nepcoHaJibHbIX AaHHbLIX, B TOM HYncne CPOKN NX XPaHEeEHUA,

- nopsgok ocyuwectBneHns Cyb6bekTOM MepcoHaNibHbIX [AaHHbIX Mpas,
npenycMoTPeHHbIX 3aKOHOM 0 NepPCOHasIbHbIX AaHHbIX;

- HauMeHoOBaHMe wuan cdamuanio, wnMHA, O0OT4eCTBO W agpec auvua,
ocyuwecTBasiowero o6paboTkKy rnepcoHasibHbIX OaHHbIX MO rMopyyeHnio OnepaTtopa,
ecnun obpaboTka nopyyeHa nam byaeT nopy4yeHa TakomMy anuy;

- MHQopmMmauumto o crnocobax wncnonHeHma OnepaTopoMm obsasaHHOCTEN,
YCTaHOBJIEHHbIX CT. 18.1 3aKoHa 0 NepCcoHasIbHbIX AAHHbIX;

- VHble CBefeHUs, NpeayCcMOTPeHHbIE 3aKOHOM O MEePCOHasIbHbIX AaHHbIX UK
ApYruMun cenepanbHbIMU 3aKOHaMM.

YKa3aHHble CBeAeHNA O0/HKHbl OblITb NpegocTaBsieHbl Cy6bbekTy nepcoHabHbIX
AaHHbIX OnepaTopoM B [OCTYNHOW OpMe, U B HUX He [OO0J/DKHbl COAepXaTbCs
nepcoHasibHble [AaHHble, OTHocawMeca K Apyrum CybbekTaM nepcoHaslbHbIX
JaHHbIX, 33 WCKJIIOYEHWEM CJly4yaeB, Korga WMEOTCS 3aKOHHble OCHOBaHMS As
PACKPbITUS TaKUX NepPCOHaNbHbIX AaHHbIX.

1.1.

1.1.1.Cy6bekT nepcoHasbHbIX [AaHHbIX BrpaBe TpeboBaTb OT OnepaTopa
YTOYHEHMSA ero NepcoHalibHbIX AaHHbIX, X BJOKMPOBAHUA NN YHUYTOXXEHUS B
c/lyvyae, ecnv OHU ABAAKTCA HEMOJIHbIMU, YCTAapPEBLUNMN, HETOYHBLIMU, HE3AKOHHO
NOJNIYYEHHbIMM WM He ABNASAIOTCA HeobXoAuMbIMK  AOSst  3asIBJIEHHOW Uenu
06paboTkK, a TakXXe NpUHUMaTb NPenyCMOTPEHHbIE 3aKOHOM Mepbl MO 3aliuTe
CBOMX Mpas.

1.1.2.MNMpaBo CybbekTa NepcoHasibHbIX AaHHbIX Ha AOCTYM K ero NnepcoHasbHbIM
[aHHbIM MOXeT 6bITb OrpaHUYeHO B COOTBETCTBUM C hefepasibHbiMU 3aKOHaMN,
B TOM 4uUcCJsie B CJiyvaax, yKa3aHHbIX B 4. 8 CT. 14 3akoHa O nepcoHasibHbIX
OAHHbIX.

1.1.3.Ecnm CybbekT nepcoHalibHbIX [HJaHHbIX cyYuTaeT, 4To OnepaTtop
ocywecTBnaser o06paboTky ero mnepcoHasbHbIX [AaHHbIX C HapyLeHunem
TpeboBaHMM 3aKOHa O NEPCOHaIbHbIX OAaHHbIX WK UHbIM 06pa30M HapyLlaeT ero
npaBa u csoboabl, TO OH BrpaBe ob)anoeBaTb AeNcTBUA unu 6espencreune
OnepaTtopa B YMNOJIHOMOYEHHbLIN oOpraH Mo 3awmTte npaB cybbekToB
NepCcoHaNbHbIX AaHHbIX UK B CyaebHOM nopsake.

Cyb6beKT nepcoHaNlbHblIX AaHHbIX WUMEeT MNpaBO Ha 3alWMTy CBOUX MpaB U
3aKOHHbIX UHTEPECOoB, B TOM YMCJie Ha BO3MeLLleHne YObITKOB U (UI1) KOMMEHCALNIo
MOpasibHOro Bpena B cynebHoOM nopsake.
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1.1.

1.1.1.Cy6bekT nepcoHasbHbIX AaHHbIX TakXe obnagaeT WHbIMW MNpaBaMu,
npenyCcMOTPeHHbIMU 3aKOHOM O MepCOHasIbHbIX OaHHbIX U WHbIMW HOPMATUBHO-
rMpaBOBbIMU aKTaMW.

1.1.2.Cy6beKkTbl MepcoHasibHbIX AaHHbIX 06s3aHbl UCMOMHATbL 0653aHHOCTW,
npefyCMOTPEHHble 3aKOHOM O MEepPCOHasIbHbIX AAHHbLIX U UHBIMW HOPMATUBHO-
NPaBOBbIMW aKTaMMU.

1.2.lNMpaBa OnepaTopa
1.2.1.0nepaTop Brnpase:

- CAaMOCTOSITE/IbHO OnpeaenssTb COCTaB W MNepeyeHb Mep, HeobXoAUMbIX U
[OCTaTOYHbIX O/ obecneyvyeHns BbINOJIHEHMS 006s13aHHOCTEN, NpPenyCMOTPEHHbIX
3aKOHOM O MNepCcoHaNbHbIX [HOAHHbLIX W TMPUHSATBIMM B COOTBETCTBUM C HUM
HOPMATMBHbLIMU MPABOBbLIMM aKTaMu, €C/IN MHOE He NPenyCMOTPEHO 3TUM 3aKOHOM
nnn gpyrumMn penepasibHbIMM 3aKOHaMU;

- B nopagke, yCTaHOBJIEHHOM 4. 3 CT. 6 3akKOHa O MepCoHaJibHbIX OAaHHbIX,
nopy4nTb 06paboTKy nMepCcoHaNbHbIX AaHHbIX ApyroMy nuyy c cornacusa CybbvekTa
rMnepcoHasibHbIX OaHHbIX, €C/IN MHOEe He MNpefyCcMoTpeHo genepasibHbiIM 3aKOHOM.
Jlngo, ocywecTtBnswuwee o06paboTKy NepcoHaNbHbIX AAaHHLIX MO MOPYYEHMIO
OnepaTopa, He 065a3aHO nMonyyaTb corsacme CybbekTa mepCcoHasbHbIX OaHHbIX Ha
Takyto 06paboTKy;

- B c/lydae oT3biBa Cy6bekToM MepcoHasibHbIX OaHHbIX coriacusa Ha obpaboTky
MepCcoHaibHbIX AaHHbIX MNPOAO/HKUTbL Takyto obpaboTky 6e3 cornacus CybbekTa
npu HaM4YMM OCHOBAHWM, YKa3aHHbIX B MN. 2-114.1cT.6,4.2cT.10Mm 4. 2 cT. 11
3aKOHa 0 NepCcoHasibHbIX AaHHbIX.

1.1.

1.1.1.0nepaTtop obnagaeT UHbIMK MpaBamMu, NMPeayCcMOTPEHHbIMU 3aKOHOM O
NnepcoHaNbHbIX AaHHbIX N UHBIMW HOPMATUBHO-NPABOBLIMU aKTaMu.

1.2.06a3aHHOCTK OnepaTopa
1.2.1.Mpwu cbope nepcoHanbHbIX AaHHbIX OnepaTop 06s3aH:

- npepoctaBuTb CyObekTy nepcoHajsbHbIX [AaHHbIX MO ero npocbbe
MHopmMayno, NpegyCcMoTpPeHHYo 4. 7 CT. 14 3aKoHa 0 NepCcoHasbHbIX OaHHbIX;

- pa3bACHUTb CybbeKTy MepcOoHasbHbIX OaHHbIX PUAMYecKMe nocnencTeus
OTKa3a NpeaocTaBUTb €ro NepcoHasibHble AaHHble U (MKM) AaTb corjlacme Ha Ux
06paboTKy, ecnm B COOTBETCTBUM C eaepasbHbIM 3aKOHOM MpefocTaB/ieHne
MepCoHasNbHbIX [HAaHHbIX W (M) nonyvyeHme OnepaTopoM CoOrfacusi Ha UX
06paboTKy aBnsATCA 06A3aTeNbHBIMY;
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- A0 Hayvana o6bpaboTKM NepcoHabHbIX AaHHbIX, MOJYyYEeHHbIX He OT CybbekTa
MnepCcoHaibHbIX OaHHbIX, NPefoCcTaBUTb MocnefHeMy CefylLly WHPOPMaLMIO:
HauMmeHoBaHMe nubo Gammnuga, mMmda, oT4ecTBOo M appec OnepaTopa WM ero
npenctaBuTens; uenb o06paboTKM nepcoHasbHbIX [OaHHbLIX W €e MpaBoBOe
OCHOBaHWeE; MepeyYeHb MepCOHasIbHbIX AaHHbIX; MNpegnojlaraeMble MOJb30BaTE N
nepCcoHasibHbIX OaHHbIX; YCTAHOBJIEHHbIE 3aKOHOM O MepCcOHasibHbIX AaHHbIX MpaBa
CybbekTa nmepCoHaNbHbIX AAHHbIX; MCTOYHUK MNOJIYYEHUS MEepCOHasIbHbIX OAaHHbIX.
Onepatop ocBoboxpaeTcs oT  obsaA3aHHOCTM  npepocTaBuTb  CybbekTy
NepcoHaNbHbIX AAaHHbIX YKa3aHHblIe CBEAEHUSA B CAyYasaXx, NMpefgyCMOTPEHHbIX 4. 4
CT. 18 3aKoHa 0 nNnepcoHasibHbIX OAHHbIX;

- obecne4ynTb 3anucb, CUCTeMaTU3aLUIO, HaKOMIeHNe, XpaHeHune, yTOoYHeHne
(obHOBNEeHME, W3MeHeHue), Wn3BJNeYeHne MNepCcoHasbHbIX [aHHbIX rpa)kgaH
Poccunckon ®depepaunmm ¢ uncnosib3doBaHMeM 6a3 [aHHbIX, HaxXo4ALMXCA Ha
TeppuTopun Poccnmnckon degepaumu, 3a NCKIIOYEHNUEM CyYaeB, YKa3aHHbIX B M. 2,
3,4,84.1cCT. 6 3aKOHa 0 NepCoHaJIbHbIX AAaHHbIX.

1.1.

1.1.1.0nepaTop ob6si3aH NPpUHMMaTb Mepbl, HEOBX0ANUMbIE U AOCTATOYHbIE ONA
obecrneyeHnss BbINOSIHEHUST 00A3aHHOCTEN, NpPeayCMOTPEHHbIX [MoNUTUKONM,
3aKOHOM O MEepPCOHasNibHbIX AaHHbIX W MPUHSATBIMA B COOTBETCTBMU C HUM
HOPMATUBHBLIMWN MPABOBLIMN aKTaMW.

1.1.2.0nepaTtop o06s513aH 03HAKOMUTb CBOUX PABOTHUKOB, HEMOCPEACTBEHHO
OCYLIEeCTBAAWNX 00paboTKy MNepcoHasbHbIX OaHHbIX, C [loOANTUKOK 1
JIOKaJIbHbIMM aKTaMu Mo Bonpocam 06paboTkM NepCcoHasibHbIX OAHHbIX.

1.1.3.0nepaTop 06s3aH Takxe NCNONHATb UHble  06A3aHHOCTMK,
npefyCMOTPEHHble 3aKOHOM O MepPCOHasIbHbIX AAHHbLIX U UHBIMW HOPMATUBHO-
NpPaBOBbIMM aKTaMW.

2.llenu 06paboTkmn nepcoHaNbHbIX AAaHHbIX

2.1.06paboTka nepcoHasibHbIX AAaHHbIX, B TOM 4Yncie nx cbop, ocywecTenseTcs
OnepaTopoM B Lensax:

- OCYLWeCTB/IeHNA TPyOOBbIX W WHbIX HEMOCPeACTBEHHO CBSA3aHHbLIX C
TPyOOBbIMU OTHOWEHU OnepaTopa C ero paboTHMKaMM U COUCKaTeNssMn, B TOM
yucne BeOeHMa  KagpoBoro u  OyxranTtepckoro y4eTa, COOAENCTBUMA B
TPYOOYyCTPONCTBE (nopbop rnepcoHana), cobntogeHmns TpyLOoBOro
3aKOHOATesNbCTBA;

- 3aMoJIHEHUA 1 nepenayn B YMNOJIHOMOYEHHble oOpraHbl TpebyeMbix hopM
OTYETHOCTU, cobtoAEeHNS HA/IOrOBOro 3aKOHO4ATENbCTBA;

- OCYLLUECTBJIEHMA XO3SNCTBEHHON peAaTenbHocTu OnepaTopa, B TOM 4ucne
3aKJ/II04EeHNs, WCNOJIHEHUA U MpekpaweHus [OOroBoOpoB C KOHTpareHTamMwu
OnepaTopa.
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1.MpaBoBble OCHOBaHUA OﬁpaGOTKM nepCcoHaJibHbIX OaHHbIX

1.1.NMpaBoBbIM OCHOBaHMEM 06pabOTKM NepPCOHaNbHbLIX AaHHbIX SBAAETCS
COBOKYMHOCTb MPaBOBbIX aKTOB, BO WCMOJIHEHME KOTOPbIX U B COOTBETCTBUU C
KoTopbiMM OnepaTop ocywecTBasdeT Taky 06paboTKy. K HUM OoTHOCATCS:

- KoHCTuTyumnsa Poccunckonm denepaumnu;

- FpaxxgaHcknm kogekc Poccninckon depgepaunu;

- Tpynosoun kKogekc Poccnnckon depepaunu;

- Hanorosbin kogekc Poccunckon ®epepaunu;

- ®epepanbHbl 3akKoH 0T 06.12.2011 N 402-®3 "O 6byxranTepckom yyeTe";

- ®epepanbHbil 3akoH oT 15.12.2001 N 167-®3 "O6 ob6sa3aTensHoOM
NeHCUOHHOM CTpaxoBaHuu B Poccunckon depepaunn';

- ®epgepanbHbIn  3akKoH OT 26.12.1995 N 208-®3 "O6 aKuUMOHEpPHbIX
obwecTtBax";

- WHble denepasbHbie 3aKOHbl M MPUHATbIE HAa WX OCHOBE HOPMaTUBHbIE
MpaBOBbIE aKTbl, peryavmpylroume OTHOLWEHNS, CBA3aHHble C OeATeNbHOCTbIO
OnepaTopa;

- ycTaB OnepaTopa;

- OOroBOpbLI, 3aK/to4aeMble Mexay OnepaTtopoM n CybbekTamu rnepcoHasbHbIX
NaHHbIX;

- cornacne CybbekTa nepcoHasbHbIX AaHHbIX Ha o06paboTky ero
NepcoHanbHbIX  AAaHHbIX (B cnyyasx, npsmMo He npenycMOTPEHHbIX
3aKoHOZaTeNbCTBOM Poccmnckon degepaunm, HO COOTBETCTBYHOLWMX NOJHOMOYUAM
OnepaTopa).

1.06beM u KaTeropumu obpabaTbiBaeMbiX NepPCOHaNIbHbIX OAAaHHbIX.
KaTeropmm cybbeKkToB NepCoHasNbHbIX AaHHbIX

1.1.K CybbekTaM nepCoHafbHbIX AaHHbIX, Ha KOTOPbIX pacnpoCcTpaHAeTCs
nencTeme Hactosdwen TonnTuky, OTHOCATCA paboTHMKM OnepaTtopa, WX
POACTBEHHUKWN (4S1eHbl MX CeMen), couckaTenn (KaHaugaTbl ON8 nNpuemMa Ha
paboTy K OnepaTopy), bbiBLLUKE paboTHUKKM OnepaTopa, KINEHTbl N KOHTPAreHT bl
OnepaTopa (pu3nyeckne nuua) U NpeacTaBUTENN KJIMEHTOB U KOHTPAreHToB
OnepaTopa (lopuanyeckux numu,).

1.2.CoctaB (06beM) nepcoHanbHbIX QAaHHbIX Mo KaTeropusMm CybbekToB
rMepcoHasibHbIX OaHHbIX

1.2.1.K nepcoHaNbHbIM OaHHbIM PaboTHUKOB, BKJtOYaa ObIBLINX PabOTHUKOB,
obpabaTbiBaeMbiM OnepaToOpoOM B LENAX OCYLEeCTBIEHUA TPYAOBbIX W UHbIX
HenocpenCcTBEHHO CBS3aHHbIX C TPYAOBbIMA OTHOLUEHWA, B TOM YUCNEe BeLeHUs
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KagpoBoro u 6yxranTepCKoro yd4yeTa " cobnoaeHna 3akoHOAaTeNbCTBA,
OTHOCATCA:

- (baMVIJ'IVIFI, nMm4d, 0OTHeCTBO, OaTa W MeCTO poXAeHuda, noJs, cBegeHua o
rpa>XgaHCTBE;

- MeCTO TMOCTOSAHHOM W BPEMEHHOM pernucTpaunn, MecTo QaKTU4eckoro
NMPO>XMBaHWA,

- BUA, Cepusi, HOMep AOKYMEHTa, YyOOCTOBEPAIOLLIEr0 NMMYHOCTb, AaTa Bblaayu,
HaMMeHOBaHWE BbIABLUEr0 ero opraHa;

- NHH;
- Homep CHWJIC;

- cBedoeHunsa 0 CeMenHOM MoN10>XKeHnN, COoCTaBe CeMbWu, PEKBU3NTHI
cBnpeTenibCtBa O pernctpaunmn 6paKa, cBnpoeTenbCTBa O poXAeHUN pe6eHKa;

- pekBu3nTbl nosnca OMC;
- CBeEeHNA O TPYOOBOW AEeATENbHOCTH;
- CBeAEeHNsA 0 BOMHCKOW 0683aHHOCTN, PEKBU3NTLI BOEHHOro buneTa;

- cBegeHus o6 obpa3oBaHUM, BKJIOYAs PEKBU3NUTbI OOKYMeHTOB 00
obpa3oBaHuy;

- HoOMep TenedoHa, agpec 3/IeKTPOHHOM NOYThI;

- cneunainbHble KaTeropmm nepcoHaJibHbIX AaHHbLIX, a MMeHHO: CBeaeHunAa O
COCTOAHUNM 300pOBbLA, CBEAEHNA O HAJTINYNN NN OTCYTCTBUN CYOUNMOCTN.

K nepcoHanbHbIM [HOaHHbIM couckaTensi, obpabaTbiBaeMbiM OrepaTopoM B
uensax copgencTtemsa B TpypoycTpomcTteBe (nogabop nepcoHana) m cobnawogeHus
3aKOHOATeNbCTBA, OTHOCATCS:

- Ct)aMI/IJ'II/Iﬂ, nMma, O0T4HeCTBO, AaTa WU MeCTO poOXAeHund, noJs, cBeaeHunda o
rpa>XgaHCTBeE;

- MeCcTO MOCTOSIHHOW W BPEMEHHOW perncTpaunm, Mecto ¢(aKTUYeCcKoro
MPOXXMBAHUS;

- Bna, cepmnd, HoMmep AOKYyMeHTa, yaoctoBepdowero JIM4HOCTbL, AaTa BblAa4yW,
HanMeHOBaHWe BblaaBLUEro ero opraHa,

- CBeZleHNs 0 TPYAOBON AesATeNbHOCTN;

- cBepeHua o6 obpas3oBaHuKW, BKAKOYAA PEKBU3UTbI OOKYMeHTOB 00
obpa3oBaHuy;

- HoMep TenedoHa, afpec 31eKTPOHHOMN NMOYThI;

cTpaHuua 7 n3 12



Monuntuka 06pa6OTKVI nepcoHaNlbHbIX AaHHbLIX B

- cneunasibHble KaTeropmunm nepcoHasibHbIX AOaHHbIX, a NWMEeHHO: CcBeaeHunsa O
COCTOAHNKN 300pPOBbA, CBEOAEHUNA O HANMNYNI NN OTCYTCTBUN CYANMOCTHN.

K nepcoHanbHbIM AaHHbLIM POACTBEHHMKOB PabOTHUKOB (471€HOB UX CeMeMn),
obpabaTbiBaemMbiM OnepaTopoM B ULeENAX OCYWeCTB/AeHUS TPYAOBbIX WU WHbIX
HENOCPeACTBEHHO CBA3a@HHbLIX C TPyAOBbiMM OTHOWweHWW OnepaTtopa C ero
paboTHMKaMn, B TOM 4uUCse BeAEeHUSA KaApoBOro M OyxranTepCcKoro y4eTa u
cobnogeHnsa 3akoHogaTeNbCTBA, OTHOCATCA:

- Ct)aMI/IJ'II/Iﬂ, nMma, O0T4HeCTBO, AaTa WU MeCTO poOXAeHWd, noJs, cBeaeHunda o
rpa>XgaHCTBeE;

- MecTO MOCTOSIHHOW W BPEMEHHOW perncTpaunm, Mecto ¢(aKTUYeCcKoro
MPOXXMBAHUS;

- PEKBU3UTHLI CBUAETENLCTBA 0 Bpake (Ana cynpyru/cynpyra), CBuoeTenbLCcTBa o
poxaeHuun (ona pebeHka);

- HoMep TenegoHa;

1.1.

1.1.1.K nepcoHanbHbIM [OaHHbIM KJIMEHTOB W KOHTpareHToB OnepaTopa
(bn3uyecknx nuu) n npencTtasuTesien KJINEHTOB U KOHTpareHToB OnepaTopa
(bm3snyecknx un topugnyeckmux nuu), obpabaTtbiBaembiMm OnepaTopoM B Lensx
OCYLLECTBJIEHNSA €ro X03ANCTBEHHON [eATeNIbHOCTU, B TOM YUC/Ee 3aKJYeHuns,
UCMOJIHEHUA W TMpeKpaleHna L[OroBOPOB C ero KOHTpareHTaMun, a TakxXxe
cobnogeHnsa 3akoHogaTeNbCTBA, OTHOCATCA:

- amunnsa, uUMs, OTHECTBO, JaTa W MeCTO POXAEHWUS, MNoJl, CBeOeHUsl o
rpa>k0aHCTBE;

- MeCTO TMOCTOSHHON W BpeMeHHOIZ pernctpaunn, MecTo JQaKTU4ecKoro
NMPOXWBaHUA,

- BUA, Cepusi, HoOMep OOKYMEHTa, YAO0CTOBEepPSALLIEro NMYHOCTb, AaTa Bblaayu,
HanMeHOBaHWNe BblOABLUEro ero opraHa;

- PEKBU3NTbI AOKYMEHTa, YyAOCTOBEpPAKLWEro noJHOMOYMA AOENCTBOBaTb OT
UMEHN KNMeHTa Unn KoHTpareHTa OnepaTopa (418 npeacrtaBuTene KJINEHTOB U
KOHTpareHToB OnepaTtopa (PM3nNYeCKnx n lpuandecknx nuu));

- HoOMep TesneoHa, agpec 3/IeKTPOHHOW MOYThI;

- CneunanbHble KaTeropum nepcoHasbHbIX AaHHbIX KJIMEHTOB U KOHTPAreHToB
OnepaTtopa (U3nYyecknx nuu), a WMEHHO: CBeAEeHUS O COCTOSIHUM 3[0POBbS,
CBeZleHNS 0 HAJIMYUUN UK OTCYTCTBUU CYANMOCTH.

- buomeTpuyeckme nepcoHalsibHble [OaHHble KJ/MEHTOB W KOHTpPareHToB
OnepaTopa (dum3nmyeckmx nuu), a WMeHHO doTorpadumnyeckoe un3obpaxkeHne
CybbeKkTa NnepcoHanbHbIX AAHHbIX.
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MopsaoK 1 ycioBus 06paboTKy NepcoHaNbHbIX AaHHbIX

1.1.06paboTka MepCcoOHaNbHbIX AaHHbIX  OOJKHA  OCYLLeCTBAATbCA C
cobnogeHnemM cnenyoumx NPUHLNNOB:

- MnepCoHafbHble AOaHHble [0/KHbl o0bpabaTbiBaTbCA Ha 3aKOHHOW 1
cnpaBeasiMBoOM OCHOBE;

- obpaboTka [OJKHA OrpaHUYMBATBLCA AOCTUXKEHWEM KOHKPETHbIX, 3apaHee
onpeneneHHbIX W 3aKOHHbIX Leseid, KOTOPbIM [OOJKHbl COOTBETCTBOBATb
cogepxaHue n obvem obpabaTbiBaeMblX MepcoHasibHbIX AaHHbIX. ObpabaTbiBaTb
MO>XHO TOJIbKO NMEePCOHasIbHble AAaHHbIE, KOTOPbLIE OTBEYAlT LensM 0bpaboTku;

- npy 06paboTke fo/mKHbI BbITb 06ecneyeHbl TOYHOCTb NePCOHaIbHbIX AaHHbIX,
NX 0OCTATOYHOCTb, @ B HEOBXOAUMBIX C/lyYasaX N aKTyaslbHOCTb MO OTHOLIEHUIO K
uensm obpaboTku. OnepaTop A[OJKEH MNPUHMMATb Heobxoaumble Mepbl MO
yoaNeHUI0 NN YTOYHEHUIO HEMOJIHBIX WM HETOYHbIX AaHHbIX 1Mbo obecneynBaTb
NPUHSATUE TaKNX Mep;

- XpaHUTb NEPCOHaIbHble OaHHble HY>XHO B (hopMe, MO3BOSIAIOLLLEN ONPEeaeNTb
CybbekTa nepcoHaflbHbIX [aHHbIX, He [oJsblue, 4eM 3Toro TpebylT uenn
06paboTKM NepcoHasbHbIX AaHHbIX, €CAN CPOK WX XPaHEHUS He YyCTaHOBJIEH
denepanbHbIM 3aKOHOM nnn OO0roBOPOM, CTOpPOHOM KOTOpOro,
BbirogonpuobpeTaTeneM wunum nopyymTesneMm no KotopoMy saBnsetca CyObekT
nepcoHanbHbIX AaHHbiXx. O6pabaTbiBaeMble MNepcoHasibHble [aHHble HY>XHO
YHUYTOXUTb Uan 06e31m4nTtb No AO0CTMXKEHUM uenen obpaboTkm wnnm ecnm
yTpayeHa HeobxoOMMOCTb B AOCTUXXEHUM 3TUX Lenen, npu ycaoBMKU, YTO MHOE He
npenycMoTpeHo pefepasibHbiM 3aKOHOM.

He ponyckaeTcs:

- o06bpaboTka nepcoHaNbHbIX QAaHHbIX, HecoBMecTuMas C uenamu cbopa
MepCoHasIbHbIX OaHHbIX;

- o6benHeHne 6a3 OaHHbIX, COAEPKALLMX NepCoHasbHble AaHHble, 06paboTka
KOTOPbIX OCYLLLECTBAAETCS B LieNAX, HECOBMECTUMbIX MexXay cobo;

- n36bITOYHOCTL 0bpabaTbiBaeMbiX MEPCOHasNIbHbIX AAHHbLIX MO OTHOLUEHUIO K
3a8BJIEHHbIM Lensam nx obpaboTku.

1.1.06paboTka nepcoHasbHbIX AaHHbIX ocyuwecTBaaeTca ¢ cornacnsa CybbekTa
NepcoHaNbHbIX  AaHHbIX 3@  WUCKJOYEHMEeM  CJlydYaeB,  YCTaHOBJIEHHbIX
3aKoHogaTenbCcTBOM Poccmnckonm depepaynn.

CybbeKkT nepcoHasbHbIX AaHHbIX MPUHMMAET pelleHne 0 NpefoCTaB/IEHUN ero
nepcoHasbHbIX AaHHbIX U JaeT cornacue Ha ux obpaboTky csBoboaHO, CBOEN BONEN
n B cBoeM UHTepece. Cornacme Ha 06paboTKy MepcoHasibHbIX AaHHbIX AOJIKHO
OblITb  KOHKPETHbIM, MNPeAMETHbIM, WHMOPMUPOBAHHbLIM, CO3HATE/IbHbIM I
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OOHO3Ha4YHbIM. Takoe corsacne MoxeT OblITb AgaHO B NOOON MO3BONAKOLLEN
noaTeepAnTb QakKT ero noJsiydeHns dopme, eciM WNHOe He YCTaHOBJIEHO
denepasibHbIM 3aKOHOM.

Cornacme Ha 06paboTKy MepCcOoHaNbHbIX AaHHbIX MOXXET OblITb 0TO3BaHO
Cyb6bekToM nepcoHasibHbIX AaHHbIX.

B cnyyasax, npenycMOTPeHHbIX denepanbHbiM  3akoHOM, obpaboTka
NepcoHasibHbIX OAHHbIX OCYLLECTBISIETCSA TONIbKO C COrjlacus, npeaocTaB/IeHHOro B
nMcbMeHHoln hopme CybbeKTOM NepcoHaNbHbIX AaHHbIX.

CneunanbHble KaTeropum MepcoHasbHbIX AaHHbIX W bBuomMeTpuyeckue
nepcoHanbHble AaHHble obpabaTbiBalOTCs C NUCbMeHHoro corfnacus CybbekTa
NepcoHasibHbIX AaHHbIX, 3@ UCKJIIOYEHNEM CJlyvaeB, NPeayCMOTPEHHbIX 3aKOHOM O
NepCcoHasibHbIX AaHHbIX.

1.1.NMepcoHanbHble AaHHble obpabaTbiBalOTCA C WCMOJIb30BAaHWEM CpPencTs
aBTOMaTM3aumm n 6€3 NCcnosib30BaHUA CpeaCcTB aBTOMATM3aLNN.

1.2.MepcoHanbHble AaHHble Cy6bekTOB MepCoOHasIbHbIX AAHHbIX pPa3MeLlanTCs
OnepaTopoMm B cnenyrLlmnx NMHPOPMALIMOHHbLIX CUCTEMAX:

- NHOPMALUMOHHAs CUCTEMa MepCcoHalbHbIX AaHHbIX paboTHMKOB OnepaTopa;

- MH(MOPMALIMOHHAA CUCTEMA MNEePCOHAsIbHbIX HAAHHbIX UL, He SABASIOWNXCS
paboTHMKaMn OnepaTopa, HO NepCoHasibHble AaHHbIe KOTOPbIX OnepaTop O0/IKeEH
obpabaTbiBaTb B COOTBETCTBUU C TPYAO0BbIM 3aKOHO4ATELCTBOM;

- VMHQOpMauMOHHas CUCTeMa MepCoHasibHbIX  OAHHbIX  KJWEHTOB U
KoHTpareHToB OnepaTopa (dpusnyHecknx nuy) U npencrtaBuTeNen KJNUEHTOB W
KOHTpareHToB OnepaTtopa (PM3NYeCcKnx n pnandeckmnx nmu).

1.1.0nepaTop ocywecTBadeT creayoowme [encTeus C NepcoHalbHbIMU
AaHHbIMK: cbop, 3anncb, cucTemMaTM3auunio, HaKoMNJeHNe, XpaHeHne, yTo4yHeHune
(obHoBEHNKE, N3MEeHeHue), n3BJsievyeHue, NCrnoJsib30BaHMe, nepegavy
(npepocTtaBneHne, pgocTtyn), obesnnymeBaHue, 6A0KNMpPoOBaHME, yAaseHue,
YHUYTOXKEHNE NepcoHabHbIX OaHHbIX.

1.2.0nepaTtop ocywecTBnsaeT rnepenadyy nepcoHasibHbIX AaHHbIX TpPeTbUM
qvmugam C  nucbMeHHoro cornacna CybbekTa nepcoHalsibHbIX [AaHHbIX, 3a
NCKJIIOYeHeM Ccily4aeB, YCTaHOBJIEHHbIX 3aKOHOLATEeNbCTBOM, Korga Takoe
cornacme He Tpebyetca. OnepaTop BNpaBe nepefaBaTb NMepcoHasibHblIE AaHHble
opraHaMm [O3HaHWA W CNejcTBus, WHbIM - YMNOJIHOMOYEHHbIM oOpraHaMm no
OCHOBaHUAM, npenycMoTpPeHHbIM OEeNCcTBYOLWUM 3aKoHOLaTeNIbCTBOM
Poccunckon ®epepaumn.

OnepaTop He OCYWeCTBASET TPaHCrpaHU4YHYl0 nepegadyy nNepcoHasbHbIX
JaHHbIX.
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1.1.Mpn cbope nepcoHaNbHbIX MAaHHbIX, B TOM Yucne nNocpencTBoOM
WHPOPMALMOHHO-TENIEKOMMYHUKaLUWOHHOWN ceTun NHTepHeT, 3anuco,
cuctemaTusaums, HaKornsieHve, XpaHeHue, YyTOYHEHMe (obHOBNIEHME,
N3MEHeHne), Wu3BJlIeYeHne TMepcoHalslbHbIX AaHHbIX rpaxxgaH Poccmnckonm
depepaumn c uncnosb3oBaHMeM 6a3 OaHHbIX, HaxXoAAWMUXCA 3a npenenamu
Tepputopun Poccuinckon depepaunm, He [OMYCKAKTCHA, 33 UCKIKOYEHMEM
CcJ/lydaeB, YKa3aHHbIX B M. 2, 3, 4, 8 4. 1 CcT. 6 3aKOHa O NepCoHasibHbIX AAHHbIX.

1.2.XpaHeH|/|e nepcoHaJibHbIX OaHHbIX

1.2.1.NepcoHanbHble OaHHble XPaHATCA B Te4yeHue CpoKa, YCTaHOBJIEHHOrOo
3aKoHoOaTeNbCTBOM P®. [lepcoHasbHble AaHHble, AN KOTOPbIX He yCTaHOoBJIeH
TaKON CPOK, XPaHATCA B Te4eHne NATu NeT.

1.2.2.NlepcoHanbHble OaHHble npu ux obpaboTke, ocyuwecTsnsemon 6e3
NCMONb30BaHNUSA CpencTB aBTOMaTu3auum, AO/MKHbl 060cobnsaTbca OT MHON
MHOpMaLMM, B HaCTHOCTU NyTeM (PMKCauUM UX Ha OThesSIbHbIX MaTepuasibHbIX
HOCUTEeNsX MepcoHasibHbIX AaHHbIX, B CreuuanbHbIX pasgesiax Ui Ha nonsx
dopm (6bnaHkoB).

1.2.3.Mpwn pukcaumm nepcoHasbHbIX AAaHHbIX HA MaTepuasibHbIX HOCUTENAX He
Jonyckaetcsa uKcauma Ha OAHOM MaTepuasibHOM HOCUTeslie MepCcoHalsIbHbIX
OaHHbIX, uenm 06paboTKM KOTOPbLIX 3aBEAOMO HE COBMECTUMBbI.

B uenax o6paboTkm pasfNyHbIX KaTeropui MepCOHaNbHbIX AaHHbIX 405
Ka)XOoWn KaTeropmm Ncrnosib3yeTcs oTAesIbHbIN MaTepuaibHbI HOCUTESb.

OnepaTtop obecne4ymBaeT pa3fesibHOE XpaHeHWe nepcoHasibHbIX OaHHbIX
(MaTepuanbHbiX HocuTenen), obpaboTka KOTOPbLIX OCYLLECTBASETCA B pPa3/INYHbIX
uensx.

Mpn XpaHeHUN MaTepuasbHbIX HocuTenen YCTaHOBJIEHbI CJieayloumne Mepbl,
obecneymBatoime COXPaHHOCTb nepcoHalJibHbIX  AaHHbIX n MCKJilo4arwmne
HecaHKLI,I/IOHVIpOBaHHbII7I OOCTYyn K HUM:

- YCTaHOBKa ce|7|cp0|3 C 3aMKaMWn Onsa XpaHeHunda MaTepualibHbIX HocuTenen c
nepcoHaJibHbIMN OaHHbIMW;

- OONYyCK B TOMEWEeHNa AN XpaHeHUs MaTepuasibHbiX HoCuUTenem ¢
nepcoHasibHbIMU AAaHHbIMU TOJILKO TeX 1L, KOTOPble BXOAAT B NepeYvyeHb JinL,
NMeKLWNX AOCTYM K MEPCOHasIbHbIM AaHHbLIM B LENAX BbIMOJHEHUA UMW WX
TPyLoBbIX (cnyxebHbix) obsi3aHHOCTEN;

- OpraHu3aums KPYrjaoCyTOYHOM OXpaHbl MOMELWEHWA 0N  XpaHeHus
MaTepUuasibHbIX HOCUTENEN C NePCOHaNbHbIMU AAaHHbIMU;

.1.CobnioageHne KOHpUAEHUMNANbHOCTM U Mepbl MO 3aliuTe MNepCcoHaNbHbIX
OaHHbIX

.1.1.0nepaTtop, MNOAYYUBWWMA [JOCTYN K MNepCOHasbHbIM  HOaHHbIM, He
pacKkpblBaeT TPETbUM JIMLUAM M HE pacnpoCTpaHseT rnepcoHalibHble AaHHble 6e3
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cornacma CybbekTa nepcoHasbHbIX AaHHbIX, €CQIM UHOE He NpenycMOTPEHO
denepasibHbIM 3aKOHOM.

.1.2.NMpn obpaboTke NepcoHaNbHbIX AaHHbIX AN8 WX  3aWuUTbl  OT
HEenpaBOMEpPHOro WMAW CJyYalHOro AOCTyna K HUM, YHUYTOXEHWUS, U3MEHEeHUs,
6/10KMpPOBaHMS, KOMMPOBaAHMS, NpeaoCcTaB/ieHNs, PaCnNpoCTPaHEHUS, @ TakXxe oT
WHbIX  HenpaBOMEpHbIX AencTBuin OnepaTop NpuMHUMaeT HeobxoAuMble
NpaBOBble, OPraHU3aLMOHHbIE U TeXHUYeckne Mepbl uam obecnevymBaeT UX
NPUHATNE, @ UMEHHO:

- onpepneneHne yrpo3sbl 6e30MacHOCTM MNepCoOHalsibHbIX AaHHbIX MNpPU KX
obpaboTke B MHPOPMALMOHHBLIX CUCTEMAxX MepCoHasbHbIX AaHHbIX (danee -
WHOPMaLMOHHAs CUCTEMA);

- npmMeHeHune oOpraHmM3aunMoHHbIX WU TEXHUYECKNX Mep 1o obecneyeHunto
6e3onacHoCTHn nepcoHaJibHbIX OaHHbLIX MNPpU UNX o6pa60TKe B MHQOPMALMOHHLIX
cucTtemax, HeobxoAuMbIX AOSS BbINOJIHEHUSA TpGGOBaHVIVI K 3allnTe nepcoHalJibHbIX
OaHHbIX, NCNOJIHEHNE KOTOPbIX obecneymBaeT yCTaHOBJIeHHble [1paBUTesIbCTBOM
P® ypoBHM 3alUMNLLEHHOCTU NepPCOHasIbHbIX OAHHbIX;

- MPUMEHeHNe CPeacTB 3alnTbl MHOPMaLUKM, NPOLEeALWNX B YCTAHOBAEHHOM
nopsiake rnpoueanypy oLeHKN COOTBETCTBUS;

- NPMMeHeHne AN YHUYTOXKEHUS MepPCOHasbHbIX AAHHbIX CPeACcTB 3aluTbl
NHpopMaumn (B COCTaBe KOTOPbIX peann3oBaHa (QYHKUMS  YHUYTOXKEHUSN
NHopMaUMn), NpoLlenWwnx B YCTAHOBSIEHHOM TMoOpsiAKe Mpouenypy OLEeHKN
COOTBETCTBUS;

- MpoBeAeHne oueHKN 3PPEKTUBHOCTU MPUHUMAEMBIX Mep Mo obecrevyeHuto
6e30MacHOCTU  MepcoHajibHbIX  JaHHbIX 0O BBOAA B 3KCMayaTauuio
NH(MOPMALMOHHON CUCTEMBI;

- BeaeHune y4yeTta MallnHHbIX HocuTenen nepcoHaJibHbIX OaHHbIX;

- obecneyeHne obHapyXeHus (HaKTOB HECAHKLUMOHMPOBAHHOMO A0CTyna K
MepcoHasibHbIM AaHHbIM U TMPUHATME Mep, B TOM 4ucse Mo obHapyXeHuto,
npenynpexneHnto ©n JMKBUOAUMW MNOCNEACTBUM  KOMMbIOTEPHbIX aTaK Ha
NH(OPMALIMOHHbIE CUCTEMbI N MO pearnpoBaHU0 Ha KOMMbIOTEPHbIE MHUMAEHTHI B
HUX;

- obecnevyeHmne BoCCTaHOBEHUSA nepCcoHaNbHbIX OaHHbIX, MOANDULNPOBAHHLIX
nin yHNHYTOXXKEeHHbIX BCJledCcTBMne HeCaHKUMNOHNPOBaAHHOIO AOCTYMa K HAM;

- YCTaHOBJIEHME NMpaBua JOCTYMNa K NepCcoHaNbHbIM AaHHbIM, 06pabaTbiBaeMbIM
B MH(OPMALIMOHHON CUCTEME, a Takxe obecnevyeHne perucTpaumm n yyeta BCex
OeNCcTBMA, COBeplUaeMblX C MNEepPCOHasibHbIMW AaHHbIMM B  WHMOOPMALMOHHOW
CUCTEME;

- OocyuwlecCcTBJIeHNE KOHTPOJZIA 3a MNpuUHMMaeMbiMhn MepaMn Mo obecnevyeHunio
be3onacHoCTH nepcoHalJibHbIX OaHHbIX n YPoBHEM 3alnLLEeHHOCTN
MH(OPMALNOHHBLIX CUCTEM.
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1.1.

1.1.1.NMpwn obpaboTke nepcoHaNbHbIX AAHHbLIX B MHMOPMALMNOHHbLIX CUCTEMAX
OnepaTtop cobnopaetr  TpeboBaHUs, yCTaHOBJEHHble  [loCTaHOBJ/IEHNEM
MpasuTtenoctBa P® ot 01.11.2012 N 1119 "O6 yTBepxaeHun TpeboBaHMA K
3allMTe nepcoHallbHbIX JAaHHbIX Npu ux obpaboTke B MHPOPMALMOHHbLIX
cncTeMax rnepcoHanbHbIX gaHHbIX" 1 MNMpukaszom ®CTIK Poccum ot 18.02.2013 N
21 "0O6 ytBepxaeHun CocTaBa U cofepXaHUs OpraHM3auMoOHHbIX U TEXHUYECKUX
Mep no obecnevyeHUo 6€30MacHOCTU NepCcoHasbHbIX AaHHbIX Npu nx obpaboTke B
WH(POPMALMOHHBIX CUCTEMaX NMepCOoHaIbHbIX AAaHHbIX".

1.1.2.Npn o06bpaboTKe nepCcoHaNbHbIX AaHHbLIX 6e3 Kcnonb3oBaHMA CPencTB
aBTOMaTM3auum OnepaTop cobnopaet TpeboBaHus, YCTaHOBJIEHHbIE
NMonoxeHmem 06  ocobeHHOCTSAX  06paboTKM  NEepCcOHalibHbIX  LaHHbIX,
ocyuwiecTtenaseMmon 6e3 ncnosb3oBaHMA CpeacTB aBTOMaTU3aUUN, YTBEP)KOEHHbIM
MocTtaHoBneHueMm lMpaBuTtenbcTBa PO o1 15.09.2008 N 687.

2.AkTyanusaumna (yTouHeHue), yaasieHUue u YHUUTOXKEeHue
nepcoHasNbHbIX AaHHbIX. OTBETbl Ha 3anNpPocChbl CyOBbLEKTOB Ha AOCTYynN
K NepCcoHasibHbIM AaHHbIM

2.1.AkTyanmsaums (yToYHEeHNe) nepcoHabHbIX AaHHbIX

2.1.1.B cny4yae noaTBepXAeHUA (PpakTa HETOYHOCTM MNepCoHaNbHbIX OaHHbIX
OnepaTop Ha OCHOBaAHUN cBeneHun, npencTaB/eHHbIX CybbekToMm
MepCoHajibHbIX OaHHbIX WM €ero npeacrtasutTenem ambo YrMoJIHOMOYEHHbIM
OpraHoM Mo 3aWwuTe npaB CYyObEKTOB MNEPCOHasIbHbIX [AaHHbIX, WIN WHbIX
HeobXxoaAMMbIX OOKYMEHTOB 0053aH YTOYHWUTb MNepcoHasbHble pAaHHble nnbo
obecneuntb UX yTo4YHeHMe (ecnn ob6paboTka NepCOoHaNlbHbIX  OaHHbIX
ocyLwiecTBaseTCcsa Apyrum avuom, OencTBylowWuMM no nopydeHuto OnepaTopa) B
TeyeHne ceMu paboymx gHen Co OHA NpeacTaBsIeHUS TaKUX CBEOAEHUA N CHATb
610KMpoBaHMeE NepcoHaNbHbIX OaHHbIX.

2.2.bnoknpoBaHmne nepcoHasbHbIX OaHHbIX

2.2.1.0nepaTop [O0J/IKEH OCyLlecTBUTb 6N10KMPOBaHME MepCOHaNbHbIX OaHHbIX
nnn obecne4ntb ux 650kupoBaHue (ecnn obpaboTka NepcoHaNbHbIX AAaHHbIX
ocyLlecTBAfeTCa APYrMM JINLIOM, OEeACTBYWOLWMM no rnopy4deHunio OmnepaTtopa) B
cnefyrLmnx cayvyanax u B ciefyloumne CpoKu:

- ec/in BblsIBSIeHa HenpaBoMepHas 06paboTka MNepCoHasbHbIX AaHHbIX MNPU
obpawieHnn CybbekTa nmepcoHasibHbIX AaHHbIX UK ero npeactasuTens nnbo no
3anpocy CybbekTa nMepCcoHasbHbIX AaHHbIX WAW ero npeactasutens nvbo

YyMOJIHOMOYEHHOIr 0 OpraHa o 3auwmuTe rnpaB CybbEeKTOB NepCcoHasibHbIX AaHHbIX — C

MOMEHTa TaKoro obpalleHuss WM MoJyYeHUsl yKa3aHHOro 3arnpoca Ha nepuog

NPOBEPKMU;

- €CdJZin BblABJZIEHbI HETO4YHbIE TNEepPCOHaJIbHblE OaHHbIE TpPU o6pau.|.eH|/||/|

CybbekTa nepcoHasbHbIX AaHHbIX UK ero npeactaBuTens AnMbo Mo mMx 3anpocy
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WAX MO 3amnpocy YMNOJIHOMOYEHHOrOo oOpraHa no 3awuTe npaB CcybbekToB
NepcoHaNlbHbIX [aHHbIX — C MOMEHTa Takoro obpalleHus uAn MoslyYeHus
yKa3aHHOro 3arnpoca Ha nepuon MNpoBepKu, ecnin 6J0KMpoBaHWE MNepcoHasbHbIX
JaHHbIX He HapyllaeT MnpaBa U 3aKOoHHble UHTepecbl CybbekTa MepCcoHaNbHbIX
JlaHHbIX UMW TPETbUX NNLL;

- eC/QIN OTCYTCTBYET BO3MOXHOCTb YHWUYTOXEHUS MepcoHalsibHbIX OaHHbIX B
TeyeHue CpoKa, yKasaHHOro B 4. 3 - 4. 5.1 cT. 21 3aKoHa O NepCOHasIbHbIX OAaHHbIX,
— [0 MOMEHTa YHUYTOXXEHUS.

1.1.0nepaTop A0/IKEH TakXXe npekpaTuTb 06paboTKy NepCoHaNbHbIX AAHHbIX
nnn obecneynTb NpekpaleHne Takonm 06paboTku nMuoMm, AEeNCTBYOLWWUM MO
nopydeHuto OnepaTtopa, B C/IeAYIOLLUX CyYvanx:

- ecnn  YyCTpaHeHbl TMpPWUYnNHLI, BCNeACTBME KOTOPbIX OCyLLeCcTBAsAIaCh
obpaboTka cneumranbHbIX KaTeropum MepcoHaNbHbIX [AaHHbIX B  CJyYasX,
npenycMoTpeHHbIX 4. 2 1 4. 3 cT. 10 3akKoHa O MnepcoHasibHbIX AaHHbIX, MPU
YyCJIOBUU 4YTO MHOE He YCTaHOoBJIEHO pefepasibHbIM 3aKOHOM;

- ecan BbiABNeHa HenpaBoMmepHas o06paboTka nepcoHasnbHbIX AaHHbIX,
ocywecTBasemaa OnepaTopoM WAM  NMLOM, LENCTBYKOWMM MO0 MOPYYEHMUIO
OnepaTopa, — B CpoK He 6osiee Tpex paboymx gHen C AaTbl 3TOr0 BbISAB/IEHUS;

- eC/IN AOCTUTHYThI Lenn 06paboTKn nepcoHanbHbIX AaHHbIX;

- ecnn Cyb6bekT nepcoHasbHbIX OAHHbIX 0TO3BaJsl cornacne Ha obpaboTKy ero
NepCoHasibHbIX OAHHbIX;

- ecnn CybbekT nepcoHalibHbIX [AaHHbIX obpaTtunca k Onepatopy C
TpeboBaHmem o0 npekpaweHun obpaboTkm - B Cpok He 6onee pecaTm pabo4mx
OHeNn C gaTbl MOJyYEHUS COOTBETCTBYHOLLEro TpeboBaHUsS. DTOT CPOK MOXET ObITb
npogfiieH, Ho He 6onee 4em Ha MATb paboymx OHen, ecnm OnepaTop HanpasBuUT
CybbeKkTy MnepCoHajibHbIX OaHHbIX MOTUBMPOBAHHOE YyBEeOOMJIEHWE C YKa3aHUEeM
NMPUYNH NPoaJIeHNs CPoKa.

1.1.YHU4YTOXEeHNe nepcoHasbHbIX AaHHbIX

1.1.1.0nepaTtop LOJKEH YHUYTOXWUTb NMepCoHallbHble OaHHble, B YaCTHOCTHU, B
cnefyrwmx caydyasax n B ciepyrouime Cpoku:

- €C/IN JOCTUrHYThl uenn obpaboTkm nepcoHasbHbIX AaHHbIX NMb0O yTpadeHa
HeobXxooMMOCTb UX OOCTUXKEHUSS — B CPOK He 6onee TpuauaTu OHEN C gdaThl
DOCTVXKEHUA YKa3aHHbIX Lenen, ecam WuHoe He npeaycMOTPEHO [A0roBOPOM,
CTOPOHON KOTOpOro, BbirogonpuobperateneM wanm MNopyvYUTENEM MO KOTOPOMY
apnsetcad CybbeKT nepcoHaNbHbIX AaHHbIX, WHbIM COrJlalleHNEM MexXxay
OnepaTopom n Cy6bEeKTOM MepcoHaNbHbIX AaHHbIX 1nb6o ecnn OnepaTop He BNpaBe
ocywiecTtenaTb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacma CybbekTa
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nepCoHaNbHbIX OaHHbIX Ha OCHOBAHUAX, MNpPenyCMOTPEeHHbIX denepasbHbIMU
3aKOHaMMW;

- ecqin CybbekT nepcoHabHbIX OAHHbIX WX €ro npeacTaBuUTeNb NMpeabaBu
CBefeHnsl, MNOATBEPXKAAWLINE, YTO TaKMe TMepCoHasibHble [AaHHble MOoay4YeHbl
HE3aKOHHO WU He SABNATCSA HeobXxoAMMbIMU AN 3aAB/EHHON Lenn obpaboTku, —
B CPOK He bonee cemun pabovmx aHen co AHA NpeacTaB/eHNsa TakKUX CBEAEeHUN;

- ec/In BbIIBNIeHa HenpaBoMepHas o06paboTka MNepcoHasibHbIX AaHHbIX MpU
yCJIOBMU, 4YTO HEBO3MOXXHO obecnevymTb ee MpPaBOMEpPHOCTb, — B CPOK He bBonee
fecsaTtn paboymx OHel C AaThl BbiABJIEHUA HernpaBoMepHoin 0bpaboTkuy;

- ecnim CybbekT nepcoHaNbHbIX OaHHbIX 0TO3Basl cornacue Ha obpaboTky ero
MepCcoHasibHbIX OaHHbIX MPU YCJIOBUM, YTO COXPaHEeHMe TaKuUX AaHHbIX 6onee He
TpebyeTca anga uenen nx obpaboTkn, — B Cpok He 6onee TpuauaTu AHEN C AaThbl
MOCTYNNEHMSA OT3blBa. 3TO BO3MOXXHO MPU YCNOBUU, 4HTO NHOE HE NPeayCMOTPEHO
J0OroBOpOM, CTOPOHOW KOTOPOro, BbirogornpuobpeTatenem wmnm nopyymTesnem no
KoTopoMy siBnsieTcst Cy6bekT nepcoHasibHbIX AaHHbIX, MHbIM COrJlalleHNEM MeXAay
OnepaTtopom n CybbekToM nepcoHasbHbIX AaHHbIX, TMb60 B ciyvae, ecnm OnepaTtop
He BrMpaBe ocywecTBaATb 06paboTKy nepcoHaNbHbIX AaHHbIX 6e3 cornacus
CybbekTa nNepCoHajbHbIX  OaHHbIX Ha  OCHOBaHMAX, MNpPeayCMOTPEHHbIX
denepalibHbIMN 3aKOHaMMU.

1.1.

1.1.1.Mpn obpaboTke nepcoHaNbHbIX HOaHHbIX 6€3 UCNosb30BaHUS CPeacTB
aBTOMaTU3aLUNM OOKYMEHTOM, NMOATBEPXAALWMM YHUYTOXKEHMNE MNepPCoHasIbHbIX
JlaHHbIX, ABNAeTCA AKT 06 YHUYTOXKEHMN NEepPCoHabHbIX OaHHbIX.

Mpn o06paboTKe nNepcoHalbHbIX [aHHbIX C WCMNOJib30BaHMEM CpeacTB
aBTOMaTM3auun OOKYMeHTaMu, NOATBEPKAALWMMU YHUYTOXKEHNE NepCoHaNbHbIX
[aHHbIX, ABASAITCA AKT 00 YHUYTOXEHUU NepCcoHasbHbIX AAaHHbIX U Bbirpy3ka u3
)XYpHana peructpaumm cobbitTun B WHMOPMaALMOHHOMW CUCTEME MNepPCOHasIbHbIX
DaHHbIX (Oanee - Boirpy3ka 3 xxypHana).

Mpn obpaboTKe nepcoHaNbHbIX AaHHbIX OAHOBPEMEHHO C WCMOJIb30BAHUEM
cpencTe aBToMaTu3auum u 63  KCMNoNb30BaHUSA CPeacTB  aBTOMaTU3aL UK
NOKYMEHTaMK, NOATBEPXOALWMMN  YHUYTOXXEHME MNEePCOHasbHbIX  AaHHbIX,
ABNATCA AKT 06 YHUUYTOXXEHUN MEPCOHANbHbIX AaHHbIX U Bbirpy3ka 13 XKypHana.

AKT 00 YHMUYTOXEHUN NEepCcoHaNbHbIX [HaHHbIX M BbIrpy3ka K3 >XypHana
noafiexxaT XPaHeHUo B TeyeHue 3 JIeT C MOMEHTa YHUYTOXEHUS MepCOHabHbIX
JaHHbIX.

1.1.0TBETHI Ha 3anpocChbl n o6pa|_|_|,eH|/|;| Cy6'beKTOB nepcoHa/lbHbIX OaHHbIX
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1.1.1.Cy6beKkTbl NepCcoHaNbHbIX AaHHbIX BNpaBe obpawaTtbca K Onepatopy wu
HanpasadaTb eMy 3arnpochkl Mo BOMpPOCaM, YKa3daHHbIM B 3aKOHe O MepCoHasIbHbIX
OaHHbIX. 9TO MOryT ObITb, B 4aCTHOCTW, 3anpocChbl:

- Ha npenocTaB/fieHWe CBEAEHWI, YKas3aHHbIX B 4. 7 CT. 14 3akoHa o
NepPCOHasIbHbIX AaHHbIX;

- Ha npenocTaBieHUe WHGOPMaUUM O HANYUN MEePCOHasIbHbIX AaHHbIX,
OTHOCALWMNXCSA K cooTBeTCcTBYyoWeMy CybbekTy, U NpeaocTaB/IEHUN BO3MOXKHOCTU
03HAKOMJIEHUS C 3TUMN NEepPCOHaIbHbIMU AAHHbIMU;

- Ha YTOYHEHME ero nepcoHasbHbIX AaHHbIX, WX 610KNpOBaHME WK
YHUYTOXEHNE B C/lyyYae, eCc/qM MNepcCoHasibHble AaHHble ABASAKTCA HENOJIHbIMU,
yCTapeBWMMKN, HETOYHbIMW, HE3AKOHHO TMOJIYYEHHLIMU WAN He SABASAKTCSA
HeobxoaMMbIMK ANA 3aaBNeHHON uenn o0b6paboTku;

- ¢ TpeboBaHMEM NMpPeKpaTUTb 06paboTKy NepCoHasbHbIX AaHHbIX.

1.1.

1.1.1.0nepaTop npenocTtasfseT CBeAeHUs, YKa3aHHble B 4. 7 CT. 14 3aKkoHa o
NnepcoHanbHbIX  AaHHbIX, CyObeKkTy nepcoHasibHbIX [aHHbIX WAW  ero
npeacTtaBuTesNio B TeyeHne agecatu paboymx gHen ¢ MomeHTa obpalieHuns nnbo
noslydeHus cooTBeTCTBylowWwero 3anpoca CybbekTa nepCcoHabHbIX OAaHHbIX WU
ero npeactaBuTens. YKasaHHbIN CPOK MOXXeT 6biTb NpoAasieH, HO He Bosiee 4eM Ha
naTbe pabo4unx aHen, ecnm OnepaTop HanpasuT B agpec CybbekTa nepcoHabHbIX
AAaHHbIX MOTUBNPOBAHHOE yBeJOMJIEHNE C YKa3aHWeM MPUYNH NPOoANEeHMS CPOKa.

9T ceBepeHuss OnepaTop npepocTtasnseT CybbekTy nepcoHasbHbIX OaHHbIX
Wnn ero npencTaBuTento B Tom hopme, B KOTOPOW HanpaBJieHbl COOTBETCTBYOLWMNE
obpaweHune nnbo 3anpoc, ecnm NHOE He yKa3aHo B obpalleHnn nnm 3anpoce.

1.1.
1.1.1.3anpocC [oJ/IXKeH coaep»xaThb:

- HOMep OCHOBHOrO [OKYMeHTa, yhocToBepsiouwero san4yHocTb CybbekTa
NepcoHasibHbIX [HOaHHbIX WIW ero npeacTaBuUTeNs, CBedeHWsa O pJaTe Bbloayn
YKa3aHHOIro JOKYMEHTA U BblABLUEM €ro OpraHe;

- cBefeHus, noaTeepxaatowme ydyactme CybbekTa nepCoHasibHbIX OaHHbIX B
OoTHoweHnax ¢ OnepaTopomMm (HOMep [nOOroBopa, AaTa 3aKJ/l4YeHUs [OroBopa,
yc/noBHoe csioBecHoe o6o3HavyeHune n (unm) nHole ceeneHns), nMbo ceeneHuns, NHbIM
obpa3zom noateepxpawwme  GakT 06paboTKM  NepCoHaNbHbIX  AaHHbIX
OnepaTopowm;

- noanncb Cy6'beKTa nepcoHalibHbIX OaHHbIX NN ero npeactaBuTend.
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3anpoc MoxeT ObITb HanpaBneH B (OpMe 3/IEKTPOHHOro [AOKyMeHTa WU
noannucaH >3NeKTPOHHOM MNOAMUCbID B COOTBETCTBMM C 3aKOHOOATENIbCTBOM
Poccunckon ®epepauymu.

1.1.

1.1.1.0nepatop o06sa3aH coobwunTb B nopsagke, npeaycMoTpeHHOM CT. 14
3akoHa O MepCoHabHbIX AaHHbIX, CybbekTy NepcoHajibHbIX AAHHbIX WX €ero
npeacTtaBuTesto MHPOPMaL MO O HAJIMYNN MEePCOHasIbHbIX OAaHHbIX, OTHOCALLMXCSA
K cooTBeTcTByloweMy CybbekTy, a TakXxe npenoctaBUTb BO3MOXXHOCTb
O3HaKOMJIEHMA C 3TUMM AaHHbIMKU Npu obpaweHun CybbekTa nepcoHasibHbIX
OaHHbIX UK ero npeactasutTena nnbo B TeyeHme gecatn paboymx gHen C AaThbl
nonyyeHus 3anpoca CybbekTa NMepCcoHasibHbIX OaHHbIX WX ero npeacTaBuTens.
YKa3aHHbIN CPOK MOXeT bbITb MpoaieH, HO He Bosiee 4eM Ha NATb paboynx gHeRn,
ecnnm  OnepaTtop HanpaBuT B agpec CybbekTa nepcoHafbHbIX AaHHbIX
MOTUBMUPOBaAHHOE yBeOMJIeHME C YKa3aHUeM NpuYnH npoasieHns cpoka.

B cnyvae oTkasa B npefocTaBieHUM MHGPOPMaUUM O HaINYUKN MepPCOHaNIbHbIX
[aHHbIX 0 cooTBeTcTBylOWEeM CybbekTe MaM nepcoHajbHbIX AaHHbIX CybbekTy
nepcoHasibHbIX OaHHbIX WM ero npeactaBuTento npu mx obpaweHun nubo npu
nonyvyeHun 3anpoca CybbekTa NepcoHasibHbIX AaHHbIX WAW ero npeacTtaBuTens
OnepaTtop 06f3aH OaTb B MUCbMeEHHOW (OpMe MOTUBUPOBAHHbLIM OTBET. Takown
OTBET [OJ/DKEH COAep)XaTb CCbUIKY Ha MonoxXeHume 4. 8 cT. 14 3akoHa O
nepcoHasibHbIX OaHHbIX WAM WHOro (efepasbHOro 3akoHa, sBJflLeecs
OCHOBaHWeM AN Takoro oTkasa. OTBeT AoJiXeH bbITb AaH B CPOK He Bosiee gecatu
paboynx gHen co AHA obpaweHunsa CybbekTa NepcoHasibHbIX OaHHbIX WM €ero
npeactasutenda nmbo c paTbl noaydeHms 3anpoca CybbekTa nepCcoHasbHbIX
JAHHbIX WKW ero npeactaBuTens. YKa3aHHbI CPOK MOXeT OblTb MpoasieH, HO He
bonee 4yem Ha nNaTb paboumx aHen, ecnn OnepaTop HanpaBuT B agpec CybbekTa
nepcoHasibHbIX AaHHbIX MOTUBMPOBAHHOE YBeAOMJIEHWE C YKa3aHueM MpUYuH
npoaeHns Cpoka.

1.3aKknoumnTesibHble NOJIOXKEeHUA

1.1.Monntuka BCTynaet B cmny c " 01" gaueapsa 2011lr. u npuMeHseTCcs K
OTHOLUEHMAM, BO3HUKLLKVM MOC/ie BBEAEHUS ee B AeNCTBue.

1.2.HacToswwasn Monntnka pasMellaeTcsa Ha canTe OnepaTopa:
WWW.KJlapaLeTKUH.pg

1.3.Bo ncnonHeHne HacTtoswen Monntmkn OnepaTtop NPUHUMAET JIOKaJibHble
HOPMAaTUBHbIE aKThbl.

1.4.0nepaTtop vMeeT MpaBO BHOCUTb WU3MEHeHUA B HacToAwyto [lonuTuky.
HoBasa pepnakuma MonNTUKY TakxKe pa3sMellaeTcs Ha canTe OnepaTopa.
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